COLWINSTON COMMUNITY COUNCIL  
CYNGOR CYMUNED TREGOLWYN
ANNUAL GENERAL MEETING
St David’s Church in Wales School, Colwinston at 7:00PM
MINUTES OF THE MEETING HELD ON MONDAY 20TH MAY 2019
1. Apologies and record of those present

The following members were present:


Cllr P Graham-Woollard (Chairman)


Cllr E Lewis (Deputy Chairman)
Cllr C Roach (Honorary Clerk)
Cllr B Morris
Cllr J Lloyd

Cllr J Savery

Apologies were received from Cllr C Cave

Also present: Kevin Protheroe (Clerk), Ms C Hoffrock, Head Teacher, St David’s Church in Wales School, Colwinston

Prior to the commencement of the AGM’s formal business the Chair advised members that Cllr G Jones had resigned. The Council expressed their disappointment that Cllr Jones was leaving and their thanks to Cllr Jones for his contribution to the Council.

Action point: Clerk to advise the Vale of Glamorgan Council (VOG) of Cllr Jones’s decision and request the notice of election to be prepared.
The Chair welcomed back K Protheroe after his period of absence due to ill-health. The Chair thanked the Council members for their work in the six-months that Mr Protheroe had been away, particularly Cllr Roach who acted as Honorary Clerk during this period.
2. Election of Officers for the year 2019/20
Cllr Lewis proposed Cllr Graham-Woollard as Chair, this was seconded by Cllr Lloyd and agreed by all. 

It was RESOLVED that Graham-Woollard should be elected as Chair of the Council.
Cllr Morris proposed Cllr Lewis as Vice-Chair, this was seconded by Cllr Lloyd and agreed by all. 

It was RESOLVED that Cllr Lewis should be elected as Vice Chair to the Council.

Cllr Lewis proposed that K Protheroe should be re-appointed as Clerk and Principal Finance Officer to the Council; this was seconded by Cllr Morris and agreed by all.


It was RESOLVED that K Protheroe should be re-appointed as Clerk and Principal 
Finance Officer to the Council.
Cllr Graham-Woollard proposed that Cllr Roach should be elected as Deputy Clerk to the Council; this was seconded by Cllr Lewis and agreed by all.


It was RESOLVED that Cllr Roach should be elected as Deputy Clerk to the 
Council. 

Action point: Chair to advise VOG of appointments.

3. Appointment of any new committees, confirmation of the terms of reference, 
the 
number of members (including, if appropriate, substitute councillors) 
and receipt of nominations to them

After a short discussion, it was agreed that at this stage there were no committees required.
4. Election of representatives

It was agreed as follows:

· School governor at St. David’s Church in Wales School: Cllr Roach. Proposed: Cllr Lewis; seconded: Cllr Morris and agreed by all.

· Deputy School governor at St. David’s Church in Wales School: Cllr Lloyd. Proposed: Cllr Lewis; seconded: Cllr Morris and agreed by all.

· Vale of Glamorgan Council Quarterly Liaison representatives: Cllr Graham-Woollard, Cllr Roach and K Protheroe. Proposed: Cllr Morris; seconded: Cllr Lloyd and agreed by all.

· Vale of Glamorgan Council Grant Evaluation Panel: Cllr Roach. Proposed: Cllr Morris; seconded: Cllr Lloyd and agreed by all.
· OVW Wales Local Representative: Cllr Morris: Proposed: Cllr Savery; seconded Cllr Lloyd and agreed by all.

5. Appointment of the internal auditor
The Chair explained that due to the absence of K Protheroe the appointment of the internal auditor had been delayed. 

Cllr Lewis proposed that Alec Davies should be appointed to complete the Council’s internal audit for 2018/19. This was seconded by Cllr Savery and agreed by all.
Action points:

· The Clerk to advise Alec Davies of his appointment.

· The Clerk to instruct Alec Davies to prepare the internal audit report for consideration by the Council at its June 2019 Ordinary General meeting (OGM).

6. To review the year end accounts for year ended March 2019 

The Chair referred all members to the previously circulated draft year end accounts. There were no questions or comments.
Cllr Lewis proposed that the accounts be accepted by the Council; this was seconded by Cllr Savery and agreed by all. 

7. Review and signing of Annual Report for year ended March 2019

The Chair explained that due to the absence of the Clerk the Wales Audit Office (WAO) year-end report was not available and could not be completed prior to the internal audit. The Chair explained that he had contacted the WAO who appreciated the difficult circumstances that the Council had faced in the last six months. The WAO had agreed that the report could be submitted in July 2019.
Action point: Clerk to prepare the WAO annual return documents for consideration by the Council at its June OGM upon completion of the internal audit.
8. Review and adoption of Standing Orders, councillors’ expenses policy, Code of Conduct, Risk Management policy, Welsh Language policy, Use of Social Media policy, Concerns and Complaints policy and Financial Regulations 
All policies had been pre-circulated, and the Chairperson asked for any questions or issues on any of the policies. After a short discussion it was proposed by Cllr Morris that all policies be approved as they stand, this was seconded by Cllr Lewis and agreed by all.  

It was RESOLVED to approve and adopt the standing orders, financial regulations, risk assessment, code of conduct, privacy documents, complaints procedure, expense policy, local resolution protocol, social media policy, Welsh language scheme, Freedom of Information Act model publication scheme and financial regulations.
Action points: Clerk to post all policies on the website.
9. 
Review and adoption of policy documents in respect to the GDPR 
The policy had been previously circulated, and the Clerk advised the Council that it remained fit for purpose. It was proposed by Cllr Lloyd that the policy should be adopted; this was seconded by Cllr Lewis and agreed by all.
10. 
Review and confirmation of arrangements for insurance cover in respect of al insured risks
The Clerk confirmed the Council had received its renewal quotation for 2019/20, which was acceptable and would insure the Council until May 2020. 
It was proposed by Cllr Lewis that the quotation from Zurich should be accepted; this was seconded by Cllr Lloyd and agreed by all.

11. 
Annual review of the Clerk’s salary, performance and terms of conditions
This item was deferred until the June 2019 OGM.

Action points: Clerk to renew the insurance policy.
12. 
Setting the dates, times and place of ordinary meetings of the full Council for the year ahead
It was agreed by all members that meetings will remain on the third Monday of the month at 7pm in the Sycamore Tree Inn, Colwinston. It was also agreed that there would be no meeting in August.
The Chair closed the meeting at 7.15pm. 
Signed:
Dated:
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